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http://education.ky.gov/districts/tech/ciits/Documents/CIITS_Measure%20of%20Lesson%20Plans.pdf 

 

 According to the latest (3/4/2014) reports from KDE, an average of 63% of Kentucky’s 

teachers have created and published lesson plans in CIITS.  Many of these will be saved in My 

Materials for use by the teacher who designed them.  However, before these lesson plans can 

be included as a part of a district’s curriculum, they must first be approved.  This is a step that 

hasn’t been done for all lesson plans, and it is something that will require some time and some 

planning.  Some issues to address include: 
 

1) Has your district set naming conventions for lesson plans?  If not, they need to determine 

what will be used (and share that with teachers).   There are no rules on what has to be 

included, but some considerations might be:  school/grade level/subject area/lesson 

name. 
 

2) Does your district have guidelines in place for what are considered acceptable lesson 

plans?  Because there are no state-mandated components, districts need to decide 

what a good lesson plan looks like in that district. 
 

3) Who will approve the lesson plans?  Principals already have the rights to do that in their 

buildings, but others need to be given the role of “Materials Approver” (in order to share the 

work load).  Suggestions include:  instructional coaches, PLC leads, department 

chairpersons, etc.  A “quick reference card” outlining the approval process is located at:  

https://powersource.pearsonschoolsystems.com/repository/schoolnet/pdf/CIITS_QRC_Cl

assrooms_Approve_Lesson_Plan.pdf 
 

4) Do teachers know how to submit lesson plans for approval?  If not, the following “quick 

reference card” can walk them through the process. 

https://powersource.pearsonschoolsystems.com/repository/schoolnet/pdf/SN_QRC-

Classrooms_Submitting_Instructional_Materials.pdf 
 

This whole process of submitting and approving is perhaps best explained through a 

“resource sheet” entitled Materials Approval Workflow & Best Practices, and it can be found at: 

https://powersource.pearsonschoolsystems.com/repository/schoolnet/pdf/ciits_materials_appro

val_resource_sheet.pdf 
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