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BACK-TO-SCHOOL QUESTIONS 
Back-to-school preparations 

have a lot of people looking both back 

and ahead to CIITS.  With that have 

come several questions, and those that 

appear to be of mutual concern are 

shared below. 

 
 

How Do I Delete Old Lesson Plans? 

You may have practiced making 

lesson plans and have now decided 

that you’d like to “clean up” your LP 

files to get rid of those you no longer 

need/want.  The steps are pretty 

simple: 

1) Go to Classrooms Module. 

2) Click on Instructional Materials. 

3) Go to My Materials.  

4) Find the lesson plan you want to  

    delete and click on Edit and then 

    Delete (at bottom of page). 
Note:  You will first be asked if you want to 

permanently delete it—so you can’t 

accidentally delete! 

 

We’re still a little confused about the 

PGES trial we’re doing—especially about 

getting started (self-reflection, 

Professional Growth Plans, observations, 

etc.).  We heard there was a webcast in 

July about this topic, but we can’t find it.    

While not every teacher is being 

evaluated, every district is participating 

in this year’s trial of the new PGES.  A 

basic overview of the process was in 

that webcast, and it includes:   

 Self-Reflection by Teachers 

 Development of Professional 

Growth Plans 

 Scheduling of Observations  

 Completing Observations by 

Administrators and Peers 

 Observation Reviews by Teacher 

 Formative Feedback from 

Students 

The webcast was presented earlier 

this summer, and it has been archived in 

the KDE Media Portal at: 

http://mediaportal.education.ky.gov/vid

eos/professional-growth-and-

effectiveness-system-july-2013/ 
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Can someone other than the 

principal do evaluations in PGES?   

Principals will have a heavy load 

with regards to teacher evaluation 

under this new system, so it is 

anticipated that they may need help 

from others—including district staff.  

Other people can do teacher 

evaluation, but that person has to have 

completed Teachscape certification.   

 

What is an example of a naming 

convention we should use with 

materials we develop in CIITS? 

Although there are no definitive 

rules for naming assessments, lesson 

plans, etc. in CIITS, it makes sense that 

you do so.  Using a common format 

within your district makes it easier to 

organize and locate resources.   

 A sample convention could 

include: 

  begin with type of document  
C = curriculum 

CU= curricular unit  

IU = instructional unit  

LP=lesson plan  

A = assessment 

 add grade level 

 add subject 

 add topic 

Example:  LP 08 Science Cells 

Some districts have even detailed it 

further to include the standard.  

Example: 

LP 08 Science SC-08-3.4.1 Cells 

Campbell County has actually 

published a suggested list of naming 

conventions for their teachers to use, 

and you can take a look at their 

suggestions at: 

http://www.campbellcountyschools.or

g/docs/Curriculum%20Naming%20Con

vention%20Examples.docx 

 

 

 

 

 

 

 

 

Basically it doesn’t matter what 

format you decide to use in your district.  

Just make sure you utilize something that 

makes sense to you—and make sure you 

share it with all stakeholders. 

 

We have had trouble using the new 

manipulatives on some Macs.  Any 

suggestions?    

This one is an easy fix.  If you are 

using Safari 5 on those Macs, it doesn’t 

support use of the manipulatives.  

Schoolnet recommends the use of Safari 

6 or Google Chrome . 

 

CIITS POSTER 
Commissioner Holliday shared this 

poster with superintendents in one of his 

recent Fast Five on Friday updates.  It 

was developed by Covington 

Independent and features one of their 

teachers.   To quote the Commissioner, 

“It is designed to promote the use of 

CIITS and I thought the idea might be 

useful to you.”  A copy of the poster can 

be found at:  

http://education.ky.gov/CommOfEd/fri/

Documents/CIITSfriend.pdf 

You may choose to print this and display 

it in your schools, or you may use it as 

inspiration for posters featuring your own 

teachers. 

  
 

For additional information about CIITS-related 

topics, contact Vickie Elswick at: 

vickie.elswick@kedc.org 

 

 

http://www.campbellcountyschools.org/docs/Curriculum%20Naming%20Convention%20Examples.docx
http://www.campbellcountyschools.org/docs/Curriculum%20Naming%20Convention%20Examples.docx
http://www.campbellcountyschools.org/docs/Curriculum%20Naming%20Convention%20Examples.docx
http://www.google.com/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&docid=mppP3S12iJpxqM&tbnid=PUALaXEkpcHjzM:&ved=0CAUQjRw&url=http://www.macstories.net/mac/safari-6-0-is-nathan-ingrahams-next-browser/&ei=0ZgJUpjhHseGyQH04ICYAg&bvm=bv.50500085,d.aWc&psig=AFQjCNEOEZaAJ34T2rQZrpkt7HKA7T68UQ&ust=1376447038837161
http://www.google.com/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&docid=PMfGsj5kplRjRM&tbnid=XrQcHrNtBIj0TM:&ved=0CAUQjRw&url=http://gdgt.com/google/chrome-os/&ei=UpgJUvSXG6iSyQH654GoDA&bvm=bv.50500085,d.aWc&psig=AFQjCNFJVbsJutRuKxHJd4Kx0xNgYYxrRg&ust=1376446894913939
http://education.ky.gov/CommOfEd/fri/Documents/CIITSfriend.pdf
http://education.ky.gov/CommOfEd/fri/Documents/CIITSfriend.pdf
mailto:vickie.elswick@kedc.org

